

Application Pack - Cambridge CELTA course

Mark which course you would like to apply for with an ‘X’.

	CELTA Course Dates 
	Mode of delivery
	Final application date
	X
	Group Interview Date

	9th October – 22nd  December 2023
	11-week Online (Teaching Practice Tuesday and Thursday evenings on Zoom)
	Friday 8th September
	
	Monday 11th September

	8th January – 2nd February 2024
	4-week Face-to-Face
	Friday 1st December
	
	Monday 4th December




You need to be able to commit yourself entirely to duration of the course (i.e. clear your schedule or any work, family, or social commitments) as all CELTA courses are very intensive.  The course will run provided there is a sufficient number of participants. Course dates may be changed at the discretion of the centre.

If you have any questions at all about the course, please contact Heather, our Head of Teacher Training at heather.whytock@live-language.com
Application notes

To be considered for an interview please:
· Complete this application form including the pre-interview task and read and sign the candidate agreement 
· Insert a passport-sized photo on p.3 or attach it to your email
· Provide an up-to-date CV 
· Provide copies of educational certificates (if available)
· Provide evidence of your English level if you are a non-native speaker 
· Send all of the above to heather.whytock@live-language.com 

Applications that meet the standard will be offered a group interview, provided there are places available on the courses.  At the interview, you will talk through the pre-interview task and discuss the course in more detail. You will also complete some language awareness tasks in groups and carry out an individual written task.  The interview usually takes around 1.5-2 hours. If for any reason you cannot make the group interview, one-to-one interviews are also available. 


Unsuccessful applications

If you are not selected for an interview or if your interview is unsuccessful, you will be notified by email. We will highlight our reasons for not proceeding with your application. However, please understand it is not possible for us to give detailed feedback on the reasons and appeals will not be considered due to the large volume of applications received. 


Application Form
Insert Photo 


	Personal information

	Surname
	Click or tap here to enter text.	First name(s)
	Click or tap here to enter text.
	Email address
	Click or tap here to enter text.	
	

	Address
	Click or tap here to enter text.
	Home phone number
	Click or tap here to enter text.	Mobile phone number
	Click or tap here to enter text.
	** Date of birth
	Click or tap to enter a date.
	Emergency contact name
	Click or tap here to enter text.	Emergency contact number
	Click or tap here to enter text.


** You must be over 20 at the start of the course.

	Educational Qualifications (most recent first)

	Qualification
	School / University / Institute
	Start date
	Finish Date

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.	Click or tap to enter a date.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.	Click or tap to enter a date.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.	Click or tap to enter a date.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.	Click or tap to enter a date.




	[bookmark: _Hlk525116494]Employment history (most recent first)

	Employer
	Position held
	Start date
	Finish Date

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.	Click or tap to enter a date.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.	Click or tap to enter a date.

	Employment history (continued)

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.	Click or tap to enter a date.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap to enter a date.	Click or tap to enter a date.

	Languages

	First language 
	Click or tap here to enter text.
	Other languages spoken
(Please indicate degree of fluency)
	Click or tap here to enter text.
	*** English language qualifications (if a non-native speaker) 
	Exam taken
	Date awarded
	Grade

	
	Click or tap here to enter text.	Click or tap to enter a date.	Click or tap here to enter text.
	
	Click or tap here to enter text.	Click or tap to enter a date.	Click or tap here to enter text.


*** If you are a non-native speaker, please attach copies of any English language qualifications you have been awarded, for example IELTS or TOEFL.
Cambridge English has recommended the language entry requirement for CELTA at C2 or C1+ level on the Common European Framework. Please see the C1 descriptor below. If you are a non-native speaker of English, your English language competence will be assessed in your application, pre-interview task and in the interview itself. 
C1 descriptor: Can understand a wide range of demanding, longer texts, and recognise implicit meaning. Can express him/herself fluently and spontaneously without much obvious searching for expressions. Can use language flexibly and effectively for social, academic and professional purposes. Can produce clear, well-structured, detailed text on complex subjects, showing controlled use of organisational patterns, connectors and cohesive devices. http://en.wikipedia.org/wiki/Common_European_Framework_of_Reference_for_Languages 


	Why would you like to take the CELTA course and what do you expect to gain?
(Please write about 100 words)

	
Click or tap here to enter text.





















Disability / Learning difficulty
The United Nations convention on the rights of disabled people defines a disabled person as someone who has long-term physical, mental, intellectual or sensory impairments, which in interaction with various barriers may hinder their full and effective participation in society on an equal basis with others.

Do you have a disability or learning difficulty? 	Yes      ☐ 		No	☐

If yes, please give more details of the nature of your disability or learning difficulty and whether you require any adjustments to be made to facilitate your participation in the course.

	
Click or tap here to enter text.






	Is there any other information relevant to your application?
	Click or tap here to enter text.


	How did you hear about the course at the Live Language?

	Click or tap here to enter text.


Disclosure of your information
· Live Language is required to process data about candidates in order to carry out normal administration and for tax purposes. When you register with Live Language you will be giving us permission to process data about you. 
· If your fees are paid by a third party, such as a parent, spouse, employer or government, Live Language may be required to supply these parties with information on progress and attendance.
· Live Language will not share, sell or rent your information to any other third party. 
· Live Language may contact you regarding payments.
· You can notify us if you change your mind regarding your previous privacy settings at the school at any time.

Now complete the pre-interview task on the following pages.  Please remember that you may be asked to deal with the points discussed in this task at greater depth in the interview.


Pre-Interview Task (All sections must be completed)

The object of this task is to help you start thinking about language from a learner’s point of view, and to begin to consider approaches to the classroom. The task below will form the basis of the interview and you are asked to write your answers in note form unless otherwise instructed.  Some of the questions in the task will be discussed with you in more depth if you are invited to interview.

Part 1 – Language and Methodology

Section A: Grammar

The following sentences contain errors in the use of the verb tenses which are often made by learners. Correct the errors. Give the name of the correct tense and a brief explanation of how it’s being used in this context.

	Example
	Do you go to Sean’s party next Friday?

	Correction
	Are you going to Sean’s party next Friday?

	Tense Name
	Present continuous

	Use
	The present continuous is used here to talk about future arrangements.



	1.
	I have arrived in Glasgow last Monday.

	Correction
	Click or tap here to enter text.
	Tense Name
	Click or tap here to enter text.
	Use
	Click or tap here to enter text.


	2.
	I’m usually visiting my parents once a week.

	Correction
	Click or tap here to enter text.
	Tense Name
	Click or tap here to enter text.
	Use
	Click or tap here to enter text.


	3.
	When I got to the airport, I realised I left my passport at home.

	Correction
	Click or tap here to enter text.
	Tense Name
	Click or tap here to enter text.
	Use
	Click or tap here to enter text.




	4.
	I can't come to your house tonight, because I'll have dinner with my family.

	Correction
	Click or tap here to enter text.
	Tense Name
	Click or tap here to enter text.
	Use
	Click or tap here to enter text.


	5.
	Look at those clouds! It will rain!

	Correction
	Click or tap here to enter text.
	Tense Name
	Click or tap here to enter text.
	Use
	Click or tap here to enter text.


Section B: Clarifying Language

1. You are teaching a group of learners at Pre-Intermediate level when the words much and many plus a noun came up. 
· How could you clarify the difference between the two? Think about how you can make the meaning clear, trying to avoid over-complicated language.

	Click or tap here to enter text.




2. Imagine that you have to teach some vocabulary associated with ‘transport’ (e.g. bus, bus stop, ticket, etc) to a group of elementary (low-level) learners.
· How would you teach these words and other ones related to them?
· How would you check that the students had understood?

	Click or tap here to enter text.


3. Label the seven underlined words using the correct word class. The first has been done as an example.
My students rightly expect me to research my grammar before I deliver the lesson. 

	My
	Possessive pronoun
	research
	Click or tap here to enter text.
	rightly
	Click or tap here to enter text.	grammar
	Click or tap here to enter text.
	me
	Click or tap here to enter text.	deliver
	Click or tap here to enter text.
	to
	Click or tap here to enter text.	the
	Click or tap here to enter text.




Section C:  Methodology
1. The following* are examples of lengthy instructions which a teacher might give in class. How would you change them to make them easier for elementary (limited English) level students to understand?

	
	Teacher’s instructions
	Simplified version

	Example
	Now actually I would really like it if you could now stand up yes everyone please.
	Stand up (or just a gesture)

	1
	“If I were to ask you for your opinion on smoking what do you think you might say to me?”
	Click or tap here to enter text.
	2
	“Would you like to tell everyone the answer you were thinking of again, because I don’t think they heard it when you spoke so quietly and I’m sure we’d all be interested in hearing it again if you could please?”
	Click or tap here to enter text.
	3
	“Well that wasn’t really what I was hoping you’d say when I asked that question. I was actually looking for the name of the verb tense not an example sentence but what you gave me was fine only does anyone I wonder have the answer I’m looking for?”
	Click or tap here to enter text.


*Taken from Scrivener, J. Learning Teaching, Macmillan, 1994

2. You plan to use a newspaper text in your class for reading practice.  Here are some of the activities you have planned for the text. Decide what order you would do them. Explain your rationale for the order.

	Activity
	Order (1 – 4)

	The learners find examples of the past tense in the text
	Choose an item.
	The learners read the text and answer ten questions on the information in it
	Choose an item.
	Give the learners the headline from the article and they predict the possible content- they read to check
	Choose an item.
	The learners discuss their opinions on the text
	Choose an item.
	
	

	Rationale for the order

	Click or tap here to enter text.






Section D:  Pronunciation
Mark the main stress on the word below by underlining the vowel of the stressed syllable.   
 
Example:   hospital / understand 

1. allow
2. prediction
3. controversial	
4. photograph
5. photographic
6. photographer
7. prefer	
8. preference
9. record (noun)
10. record (verb)

Section E:  Language in Context
Look at the exchange below and the functions on the right.
    
	Speaker
	
	Function

	A
	Would you like to come to the cinema tonight?
	Inviting

	B
	Yes, I’d love to.	
	Accepting an invitation



Functions are simply a way of categorising the speaker’s intention.  Look at the short dialogue below and label the function of each utterance.  Put your answer in the column on the right.

	Speaker
	
	Function

	A
	Hey, Bob!
	Click or tap here to enter text.
	B
	Yeah?
	Click or tap here to enter text.
	A
	Give me a hand with this suitcase, will you?
	Click or tap here to enter text.
	B
	Sorry, but Jenny’s waiting for me.
	Click or tap here to enter text.
	A
	O.K. Never mind.
	Click or tap here to enter text.


This dialogue is clearly a very informal one between two speakers who know each other.  Write a similar dialogue in the space below on the same topic – using the same functions – between two people who don’t know each other.

	Speaker
	
	Function

	A
	Click or tap here to enter text.	Click or tap here to enter text.
	B
	Click or tap here to enter text.	Click or tap here to enter text.
	A
	Click or tap here to enter text.	Click or tap here to enter text.
	B
	Click or tap here to enter text.	Click or tap here to enter text.
	A
	Click or tap here to enter text.	Click or tap here to enter text.




Part 2 – Approaches to Teaching and Learning

Please write about 150 words (no bullet points) for the following task:

Think of two different learning experiences in your life, one of which was successful and one which was not.  Highlight the three main factors in each case which made the experience successful or unsuccessful.

	Click or tap here to enter text.






Now read and sign the Candidate  Agreement on the following pages.  














Candidate Agreement 
Please read this very carefully before signing.

1. Other than those stated in my application form, I confirm that I have no disabilities, learning difficulties, illnesses or external factors (including accommodation and transport) that will affect my performance on this course. If you do require extra support, please let as know as soon as possible. 

2. I understand that the workload is very demanding and that a great deal of time and energy will need to be devoted to it. 

3. I understand on the Face-to-Face CELTA Course, input is delivered in sessions led by the course tutors. 

4. I understand that on the Online CELTA Course, instead of input being delivered by a tutor, I will work through online units on a Cambridge Moodle platform. The content on the Moodle platform is designed to prepare trainees for teaching face-to-face. The Moodle content will be supported by the Teaching Practice which takes place over Zoom.

5. I understand that on the Face-to-Face CELTA Course, Teaching Practice takes place at Live Language, in Glasgow. On the Online CELTA Course, Teaching Practice is conducted on Zoom. 

6. I understand that 100% attendance is a course requirement. I understand that if I am ill, I must contact the Main Course Tutor as soon as possible. 

7. I understand it is the responsibility of both tutors and candidates to remain professional at all times. 

8. I understand that a good level of computer literacy is requirement for applying for the Online CELTA Course. A full technology checklist will be sent out for every candidate to complete prior to the course start date. I understand it is important to have access to a quiet space to teach from on an online course. 

9. I understand that for face-to-face courses that the centre will provide photocopying facilities, wi-fi and printing facilities.

10. I understand that after paying the course deposit, I will be sent through a pre-course task to work through to help me to prepare for the course. 

11. I understand that having access to a laptop is a requirement for both modes of course delivery. All lesson plans and written assignments will be typed up and Google Drive will be used to store online materials and portfolios. 

12. I understand that this is not a language course, and I will be expected to research language areas for teaching and written assignments. I also appreciate that it is not uncommon for most trainees to be asked to resubmit parts of some written assignments.

13. I appreciate that although I will be expected to work independently, I also need to be a good team member working in a supportive manner with my peers. 

14. I recognise that a certain standard of presentation and preparation will be expected in my work. I also understand that all work submitted on the course must be my own, and that any cheating or plagiarism can result in immediate expulsion from the course. 

15. I fully accept that I will be subjected to constructive criticism by both my tutors and my peers and will be expected to participate in group feedback. I realise that I will be expected to respond to feedback in a professional manner.

16. I understand that my performance on the course will be monitored throughout, and I will be kept informed of my progress, including the possibility of failing. I also realise that the course is graded on my Teaching Practice, my written assignments, and my overall professionalism. I understand that if I should have any concerns about the course or my assessment that I should speak directly to one of the course tutors. 

17. I understand that it is my responsibility to keep my portfolio up to date. I understand that the criteria used to assess Teaching Practice on the online course will be the same as those used for the face-to-face course. 

18. I understand that the Cambridge CELTA grades are PASS, PASS ‘B’ and, PASS ‘A’. I realise that it is possible to fail this course and that the majority of candidates worldwide, attain a straight PASS grade which is a considerable achievement. I appreciate that any previous teaching experience I might have is no guarantee of doing well on the CELTA course.  

19. I understand that the CELTA certificate that I receive on successful completion of the course, is the same for both modes of delivery. The end-of-course report will state the mode of course delivery. 

20. I understand that Live Language has put measures in place to ensure the security of personal information of candidates. Online portfolios are required for course assessment and moderation. These portfolios will be shared with Cambridge English and the Cambridge Assessor for the course. Candidate names are needed to identify portfolios, but other identifying information e.g., date of birth, nationality, address etc. will not be shared. 

21. In understand that if I have a complaint regarding any aspect of CELTA course provision at Live Language, Glasgow, I should follow the following procedure:

i. Request a meeting with the CELTA Main Course Tutor to initially raise your complaint.
ii. If your complaint is not dealt with to your satisfaction, you can request a meeting with the School Manager.
iii. If it is not possible for the School Manager to deal with your complaint, then a candidate may make a complaint to Cambridge English. 


22. I am aware that Live Language, Glasgow reserves the right to cancel or postpone courses. If, for any reason, the course I apply for does not run, my deposit will be transferred to another course or returned. 

23. I am aware that if I decide to change my booking before the course begins, my deposit will not be refunded.

24. I understand that should I decide to withdraw from the CELTA course after the course starts, the course fees will not be refunded to me or to any third party who have paid my fees. 

25. I understand that a deferral may only be considered if a candidate has completed part of the course but cannot finish the course due to exceptional circumstances. A deferral fee may be charged. Deferred candidates may be integrated into a future course, normally starting no later than six months after the end of the original course for full-time courses and 12 months for part-time courses.

26. In exceptional circumstances, individual candidates who have completed a substantial part of the course or who have been granted additional time because of special requirements (e.g., dyslexia) may complete the assessment after the official end-of-course date. The maximum time allowed is one month after the end of the course.


 



	Name:

	Click or tap here to enter text.	Date:
	Click or tap to enter a date.
	Signature:

	



Please email the following to heather.whytock@live-language.com 

· This application form (in Word)
· An up-to-date CV 
· Copies of educational certificates (if available) 
· Evidence of English level if you are a non-native speaker

2

